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Workplace Violence Prevention Training Record

Training Date: Click or Tap to Enter a Date.

Training Type:  ☐Initial		☐Annual		☐Periodic

Training Content/Summary:
[Instructions: The law requires that your workplace violence training record contain a summary of your training content. The following template language lists the minimum basic training requirements detailed in the law, which differentiates between the initial/annual training and additional periodic training. Customize the template language below to accurately describe the contents or a summary of your training based on whether you are conducting initial/annual training or periodic additional training.]
This initial/annual training covers the following: 
The employer’s plan, how to obtain a copy of the employer’s plan at no cost, and how to participate in development and implementation of the employer’s plan;
The definitions and requirements of the standards;
How to report workplace violence incidents or concerns to the employer or law enforcement without fear of reprisal; 
Workplace violence hazards specific to the employees’ jobs, the corrective measures the employer has implemented, how to seek assistance to prevent or respond to violence, and strategies to avoid physical harm;
The violent incident log that must be filled out for each workplace violence incident and how to obtain copies of records related to the identification, evaluation and correction of workplace hazards, training records, the violent incident logs; and
An opportunity for interactive questions and answers with a person knowledgeable about the employer’s plan. 
This periodic additional training covers the following: 
A new or previously unrecognized workplace violence hazard that was identified; and/or 
Changes to the employer’s workplace violence prevention plan. [Describe previously unrecognized workplace violence hazard and/or changes made to the workplace violence prevention plan.]

Training Conducted By (List names and qualifications):
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Training Attended by (Use additional pages if necessary): 
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	Job Title
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